Sample Letter #1:  Request a Credit Report                                                                                       

_____________________________________________________________________________________________
Date

	Credit Reporting Agency
Address
City, State, ZIP

	Send report to:
Your Name
Address
City, State, ZIP


Dear Sir/Madam:

Please send  a current copy of my credit report to the address listed above. Enclosed you will find my check #000, in the amount of $_____, for this report. OR, I have been denied credit within the past 60 days, OR, I have been a victim of identity theft, so there is no fee due for this report. 

	Social Security Number:
	000-00-0000

	Date of Birth:
	00/00/00

	Name:
	First, Middle, Last (including Maiden & Married names; 

                                  Sr., Jr., or III)

	Current Address:
	123 Main Street
Hometown, USA    ZIP

	Former Address:

Current Phone: 

                                   
	222 Avenue Road

Hometown, USA    ZIP

000-000-0000

	Current Employer:

Former Employer:
	XYZ Manufacturing Company
312 Main Street
Hometown, USA    ZIP

ABC Company

111 Street Blvd.

Anywhere, USA   ZIP


Thank you for your prompt attention to this request. 

Yours truly,

(signature)
Encl.  To prove my identity, I’ve enclosed the following documents:

           Driver’s License

           Recent Utility Bill
           Current Pay Stub
